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[Insert participant name]  
[Insert participant address] 

Today's Date: [Insert date]

Dear [Insert first name],

We are writing to remind you of your upcoming visit for the D2d study (Vitamin D and Type 2 Diabetes study). The details of your visit are as follows:
Date: [Insert appointment date] 
Time: [Insert appointment time]

[bookmark: _GoBack]Duration of visit: approximately 1 hour

Location: [Insert appointment location]

Directions:

Contact: 
Before the day of the visit: [insert info] 
On the day of the visit: [insert info]

Reminder Instructions:

1. Please do NOT eat or drink anything (except water) for at least 8 hours before the visit. This includes no tea or coffee.
2. Please take the study pill and all your other medications on the morning of the visit with water. Bring all the medications, vitamins and supplements you take with you to the visit. 
3. Please take the study pill and all your other pills and medications on the morning of the visit. Bring all of your medications, vitamin and supplements with you. 
4. Please do not participate in vigorous physical activity for at least the 24 hours before the visit.
5. Please do not donate blood for the duration of the study.

We appreciate very much your participation in the study and we look forward to seeing you. Please do not hesitate to call us at ###-###-#### or email us at XXXXXX@XXXX.XXX if you have any questions.
Sincerely,
[insert RC and or PI name]
[insert title]
Directions:  [Insert directions to clinic or visit site]
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