[image: ]



[INSERT TODAY’S MM/DD/YYYY]



 Re: Participation in the Vitamin D and Type 2 Diabetes study (D2d)




Dear [INSERT PARTICIPANT NAME], 

We are writing because you recently missed a D2d study follow-up appointment and we have not been able to contact you.  We are concerned because we need to carefully monitor your health during the study.  

Please contact us as soon as possible to discuss your continued participation and schedule a follow-up appointment.  We will work with you to find a time that is convenient for you. 

Your continued participation in the study is very important and appreciated.  Once again please contact [INSERT NAME OF RESEARCH COORDINATOR] as soon as possible.  




Sincerely,




INSERT NAME, TITLE 				INSERT NAME, TITLE			
D2d Site Principal Investigator 				D2d Site Research Coordinator
INSERT MEDICAL CENTER NAME 			INSERT MEDICAL CENTER NAME
INSERT EMAIL				  	INSERT EMAIL	
INSERT PHONE 					INSERT PHONE
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